Digital Marketing for the Real Estate Industry
Lesson #9 Assignment: Email Marketing

Instructions: Create a contact list and sample email campaign using Benchmark
Email or your chosen email marketing application.

1. Create a sample contact list of at least 10 names in Excel. Putin fields for
First Name, Last Name, Email. You will use this for your trial list in the email
marketing application.
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2. Sign up for a free trial account at Benchmark Email Marketing Tool at
http://bitly/1bHtjOk, if you don’t have an account yet. You may also sign up
with other email marketing tools of your choice (e.g. MailChimp.com,
MadMimi.com, iContact.com or ConstantContact.com etc.).

3. Take some time to explore the home page, the navigation bars and interface.

4. On the home page dashboard, go to “Contacts”. In Benchmark, you mouse
over to the envelope icon which says “Email”, and click on Contacts on the
drop-down list.

5. You'll be taken to the Contact List dashboard. Click on ‘Create a New List'.
Create a new contact list using all of the following three ways. Follow
instructions in your chosen email marketing application.

* Typein a New List Name in the given blank field (e.g. Clients 2013 List).
* Upload names according to each of the following methods:




o Upload contacts from a file. Use your Excel file batch for the first
10 names, careful to match the correct list field with your data
column. You may also use your list from your existing
Yahoo/Gmail accounts. Confirm the data you've uploaded (and
click for the meantime the check-box that you have permission to
send email to these recipients).

o Copy and paste contacts.

o Upload names one at a time (thru typing in into the dialogue box).

Remember to save and add contacts for each process.

Do a screen shot which shows the results of each accomplished method,
showing a sample of the new contact lists provided and paste in a Word
document for your assignment submission.

Create a sample regular email campaign. Go back to the main Dashboard.
Click on “Create Email”, and do a regular email campaign. Follow the
instructions in creating a mass mailer email informing your contacts in the
list that they are now part of your mailing list. Use this together with the
contact list that you've just created. You may use the templates provided in
the email marketing system, or use plain text. Remember to put in your
contact details in your email signature! Choose an opt-in method for sending.

Try to send a test email to yourself to check how it looks.

Take a screen shot of the output for each the new email newsletter, and your
test email to yourself. Paste these screen shots in your assignment for
submission.



